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8 Baptesbar 1961

, paecent Gfficer, DD/P
CIA Records Adninistration Officer

1. Attached for your coscurrence are two coples of the Records
Control Schedule prepared for the | |
Your goucurrence way be recorded on the first psge of each cOpy
afterdhich the coples ehoild be returned to me for finndl suthentication.

2 ?&;& m@@iﬁm Imptructions in this Schedole aye a regult
allabore |of your office and
. |02 thia Staf?. Through the effosts of
[ corsents on this scheduds were solicited and coopiled for the
entire | The mm gohadade reflects
these coucents and saggested chanpes and is in agrosment with the
individuals responsible for its yreparstion and Gengral Records

Hanagenent Polley.

3. Az I mextionsd in xy provicus meno t0 you, W cousider five
WC%}MWWW%&&W&@W. These
thmmmMmmmmngmmam

spoarved for historical and reseavch purposes. I 4o conslder your
theammm orbant in this Agency, andl delieve
that use of the Rocords Control Hehedule will help to preserve ihese
dorrents and &t the sane time elininate those vhich have a limited
or dated 1ife spun. .

k. The coopersbion and ssslstence of your m swz is
appreciated and ve will be gled to work with you sgaln vhen needed.
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Attachuante (2) -

Distribution:
Orig & 1 - addressee
1 - RMO/ID/P

1 - Chief, CI Staff
l - RMS File
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